FAMILY  DAY CARE  AGREEMENT


Linde’s Daycare 


9928 Colorado Ct.


Damascus, Md. 20872








Heidelinde L. Parke will provide Day Care at my residence, 9928 Colorado Ct., Damascus, Md.  Under the following conditions:


HOURS OF OPERATION:


Hours of operation are 06:00 AM to 5:30 PM Monday through Friday.  Exceptions are for weeks with Observed holidays, personal vacation days and unanticipated closures due to power loss and/or Government closures.


FULL-TIME SERVICE FEES:


        -	The weekly fee for your Day Care Services is:   $_______________________________. 


       -	All fees are to be paid weekly on Mondays, Starting:   __________________________.


All children must be picked-up by 5:30 PM, or a late fee may apply.


Parent/Guardian is responsible for full payment of all fees if the children are absent.


 Yearly Registration fee of $100 is due up front, as well as on each anniversary of the contract.


PART-TIME SERVICE FEES:


        -	The Daily fee for your Day Care Service is:   $________________________________.


        -   The scheduled dates for your service are: Monday/Tuesday/Wednesday/Thursday/Friday


        -   Parent/Guardian is responsible for paying for scheduled dates missed.


        -   Parent/Guardian is responsible for paying schedule dates that fall on a holiday


        -	Accrued daily fees are to be paid weekly on the Friday following services provided.


HOLIDAYS OBSERVED:





New Year’s Day		Martin Luther King’s Birthday	President’s Day


Good Friday			Easter Monday 			Memorial Day	


Juneteenth			Independence Day (July 4)		Labor Day 


Columbus Day, 		Veterans Day 				3rd Friday in October Thanksgiving Day		Day after Thanksgiving		Christmas Eve	


Christmas Day		Day after Christmas					














VACATION:


-- Day Care Provider accrues 1.66 days vacation per month, or 14 days of paid vacation each year.  Vacation days may be taken sequentially or Day-at-a-time.  Advance notice of 30 days will be given for all instances of vacation days scheduled.  30-day notice will also be given for any changes to proposed dates.  


-- Parent(s) are responsible for paying all vacation days at the Provider’s contracted rate.


ENROLLMENT and REQUIRED DAY CARE FORMS:


Before a child can start attending my daycare, the parent must fill out the following forms and return them completed:


	1.  Health Inventory Packet				3.  Emergency Information Form


	2.  Immunization Certificate			4.  Emergency Release Form


	5.  Child Care Contract				6.  Discipline Policy


	7.  Asthmas/Allergy Plan (if needed)		8.  IEP/IFSP (if needed)


       - 	As soon as the children are enrolled in Day Care, the parent/guardian will be responsible 	for having the specified medical forms completed.  If medical forms are not completed in 	a reasonable time, this Day Care agreement may be terminated by the provider.


       - 	Day Care Provider requests that all medical forms be kept current.


       -	Parent/Guardian is responsible for notifying the provider of any changes in emergency 	addresses and telephone numbers; as well as any changes in home address and/or 	telephone number.


       -	The provider requires advanced notice for allowing anyone other than the parent or 	guardian to pick up the children.  These individuals should be listed on the emergency 	information card.





ILLNESS POLICY:


Your child should be in good health when attending my program.  If your child becomes ill during the day, you will be contacted immediately for the child to picked-up with one hour.  A child dismissed due to illness should not be returned to daycare for 24 hours and must be symptom free.  Symptoms should not be masked by the use of pain and fever relievers (Advil, Aspirin, and Tylenol).  


Day Care Provider is not authorized to care for sick children.   Sickness being:


Fever of 100 degree or above


Vomiting


Yellow or green discharge from nose


Child diagnosed with, chickenpox, ringworm, scabies, lice, conjunctivitis, impetigo


Diahrrea


Child(ren) recovering from a serious illness will not be readmitted without a written statement from the physician certifying that the child(ren) is well enough to return to day care.


Day Care Provider is not authorized to care for children with significant ailments, or cases that require significant one-on-one care.  


Day Care provider is not authorized to administer any medications or shots even with written permission. 


Parent(s) is responsible for providing alternate day care in the event of child’s illness.


If child(ren) are ill when he/she arrives a the Provider’s home, the children will not be allowed to enter.  Children who have fevers caused by illness but controlled by medication will not be allowed to enter.


WELL BABY CARE:


If your child has a well baby check up and are receiving shots that day you must keep them home with you, or consider making an appointment later in the day and take the child with you from daycare.


Daycare providers are not allowed to give prescription medicine including non-prescription medicine or ointments, Vaseline, diaper rash medicine, bug spray, suntan lotion, without the completed medicine form.  Parent(s) must fill the form out and sign the form.


Lotions must be in a container that has not been opened and has to have the child's name on it.


Any type of oral medicine must not be open and must have a child's name on it.


Prescription medicine cannot be administered without the medicine form filled out by the doctor and must be in the original prescription bottle (not previously opened) prescribed with the name of the child; the amount to be administered, the date and the doctor's name on it.


DISCIPLINARY POLICY


Good Behavior will be elicited in a positive and constructive manner.  Children will be given understandable guidelines of behavior to better develop self-control and acceptable social behavior.  I will work in conjunction with patents for the betterment of their child, by keeping parents informed of possible behavior issues and the methods used to guide a child to develop social skills.  I provide an environment of fun and safety within an atmosphere of acceptance, support and patience.


Expectations and consequences will be explained clearly to children in simple and understandable terms.


Children will be allowed to express their feelings (positive and negative).  I will focus on of showing them acceptable ways of expressing their feelings.


Simples and clear rules regarding safety, respect and authority will be established.


Children will be given choices in the use of materials and what games to play so they can better establish a sense of control in his/her life.  


Children will be directed to appropriate behavior in cases where the child is misbehaving or not listening.


Verbal abuse and/or derogatory remarks are not acceptable behavior.


Children will not be subjected to corporal punishment of any kind.  However, you may receive a call to com pick your child up in extreme cases.


Children will not be deprived of a meal, snack, sleep or any activity as punishment.


Reflection time may be require as a result of inappropriate behavior.





INCLEMENT WEATHER POLICY:


Center will make every effort to remain open in sever weather conditions with these exceptions:


My center is closed in all instances where the state or federal government declares its offices closed due to inclement weather or states of emergency situations.


 My center will be closed for instances of prolonged power outage (1hr or longer).


When the government closes, or loss of power happens during the day, parents will be notified as soon as possible to pick up their children.


It is recommended that parents expedite pickup of their children in these situations





ABSENCES:





       -	Day Care Provider will be notified, as soon as possible, when children will be absent on 	any particular day.  Day Care Provider will be paid for these days.





-	Day Care Provider will notify parent or guardian 24 hours in advance of being unavailable to provide service for any particular day, or days due to unexpected situations or illness Day Care provider will attempt to make accommodations in these instances.  Day Care provider may/may not be paid for these days depending upon the circumstances. 





 MEALS AND SNACKS:


Day Care Provider will provide Breakfast, lunch and afternoon snacks for all children. Please notify provider of any possible food allergy concerns.  


       -	Parent(s) will be responsible for providing baby formula and baby food for infants, and  	food for children on special diets.


SUPPLIES:


       -	Parent(s) must supply a change of clothing for children and an adequate supply of 	diapers/pampers, baby powder, ointments as needed for the infant.


       -	Parent(s) may be asked to supply a play pen or crib for their infant.


SAFETY:


I am a licensed Family Child Care provider.  In order to maintain my license, I must follow the regulations of the Maryland State Department of Education’s Office of child Care.  These regulations help keep your child safe.  Some of these requirements are:


-  First aid and CPR certification


-  Continuing child care training


-  Medicine Administration Training


-  Annual inspection by a licensing specialist form OCC


-  Annual Fire Marshall inspections


-  Periodic fire and emergency drills





INCLUSION POLICY: 


I welcome all children with special needs and will make reasonable accommodations to meet that need.  If your child has and IEP OR  IFSP please supply a copy to help with planning.  





FAMILY CONFERENCES:


Family conferences will be scheduled with all parents twice a year to discuss your child’s development.  You may select a date of your choosing as long as a two week notice is given beforehand.  Email, text or verb requests for a conference is acceptable.  


LATE FEES:


       -	For service rendered in excess of agreed upon times, the parent will pay  _____ for 15 	minutes late.





TERMINATION:


 Contract can be terminated for any reason with the following caveats:


       -	Two weeks advanced notice will be given by either party in case the need for termination 	arises.


       -	Contract violations can be grounds for Day Care Contract Termination.


       -	Parent(s) will be responsible for paying any outstanding fees.














ACKNOWLEDGEMENT











This is to acknowledge that I have received and read all contract clauses and accept the terms, conditions and limitation of the contract and the disciplinary policy.  I understand that any provisions I do not understand will be explained to me after making a request to do so.





Furthermore, I understand that should sever disciplinary problems arise that cannot be resolved using the methods described in the policy book, your child may be terminated from the program.








I have read and understand all the preceding information.








___________________________________


Child’s Name








____________________________________		_____________


    		  Parent/Guardian				Date	








____________________________________ 		_____________


		Day Care Provider				Date
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